INSTRUCTIONS FOR COMPLETING EQUIFAX APPLICATION PACKAGE
As an agent of Equifax credit bureau, Name Seeker, Inc. and its subsidiaries and affiliates must comply with all federal, state, and local laws, including the Fair Credit Reporting Act (FCRA).  For these reasons, the attached forms are required to be completed in order to process your Equifax application package request and grant you access to consumer credit information through Name Seeker, Inc.
1. Letter of Intent – Must be on your company letterhead and must be endorsed.  (A sample copy is included for your use).
2. Equifax Application – Please fill out the application by electronic means, NO hand-written applications will be accepted.  Please leave NO blank spaces and use “N/A” where applicable.  Please be sure to provide endorsement.
a. It is necessary to include a copy of your business license

b. It is necessary to include a copy of your lease (if applicable) with the following information –

i. Both parties names

ii. Lease location address

iii. Term dates

iv. Signatures of both parties

c. It is necessary to include a copy of your current telephone bill to establish company name, address, and phone number

d. In the “Officers, Partners, & Principals” section –

i. If Officer of a Corporation and the corporation has been in business for more than one year and is on the small business exchange listing, it is not necessary for the Principal to have his/her personal credit report pulled.  To facilitate this, do not provide social security number nor sign that section.  Also, it is not necessary to provide a copy of the principal’s driver’s license.

ii. If Officer of Corporation and corporation have not been in business for more than one year, the Principal’s personal credit report will be pulled.  They must provide social security number and sign this section, as well as provide a copy of their driver’s license.  Please provide an electronic document with the image of the driver’s license enlarged.

e. In the “Permissible Purpose Compliance” section (page 2), only one “nature of business” should be selected.
3. Sales Agent End-User Agreement – Please fill out completely (including exhibits) and provide endorsement.
a. Exhibit B must include at least two lenders, including complete addresses.  If applicant is a direct lender, please note that on this page and provide a copy of the lending license.

b. Exhibit C must include a number of records and date ranges in the mm/yy format.

i. Equifax does not hold applicants to this figure/date range; they use this information to give them an idea of what kind of volume to expect.

4. Nondisclosure and Additional Processing Agreement – Must be completed only if using a third party processor.  Third party can mean a call center, telemarketer, letter shop or vendor.  If more than 1 third party is used (i.e. a call center and letter shop), this agreement will need to be completed for each company.  When completing the agreement – 
a. Page 1 should reflect the name of the company applying for membership as the CLIENT and the company name of the third party as PROCESSOR.

b. Page 6 should reflect the name and address of the company applying for membership in the CLIENT section.  This should include a current date as well as the signature of an authorized representative and their information.

c. Page 6 should also reflect the name and address of the third party in the PROCESSOR section and include the date, signature, and signatory’s information as well.
d. Exhibit C may be kept for reference and does not need to be returned.

5. Script or Mail Piece  – 
a. A copy of the FCRA compliant Script or Mail Piece intended for use must be provided
b. The possible loan amounts must be expressed in a range (i.e. from $125,000 to $250,000)

c. For mortgage credit data, the APR% must also be expressed as a range (i.e. from 4.9% to 5.7%)

Once the documents have been completed, and to expedite the process, please forward an electronic copy to: 


E-mail: apps@seekerinc.com 


Subject: EFX Application
Your Account Representative will notify you of receipt and final approval by Equifax.  As part of the application process, Equifax will contact you directly to schedule a site survey of your business establishment.  After the survey, you may be receiving an email from the Customer Accounts Department of Equifax containing information regarding the FCRA. 
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